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Introduction

This document explains to an eMailShip user how to copy data (account numbers, Shipper address, Address Book etc.)
from one eMailShip PDF to another.

This process is usually followed when a new version of eMailShip is available and the user wishes to copy the data from
their existing eMailShip PDF to the new eMailShip PDF.

Note: If the new eMailShip PDF already contains some data, it will be over written by the new data.

If you use Adobe Reader 11 or below follow the instructions in section 1 Adobe Reader 11 and below
If you use Adobe Reader DC, follow the instructions in section 2 Adobe Reader DC

1. Adobe Reader 11 and below

Follow these instructions if you use Adobe Reader 11 or below

1.1 Exporting the Data

This process saves (exports) the data (account numbers, shipper address, Address Book etc.) from your eMailShip PDF to
your PC

1. Open your existing eMailShip PDF
2. Click on the Extended button in the top right of the Adobe Reader.
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3. Click on Export Data in the Extended Features pane

Content

@ Attach aFile

Analyze

@#) Object Data Tool

L Measuring Tool
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@ Import Data

| T=l Export Data

More
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4. Browse to where you want to save the file.
5. Click on Save
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Save as type: | XML Files (“xmi) v]I

[~ Hide Folders
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1.2 Importing the Data into your new eMailShip

This process copies (imports) the data (account numbers, shipper address, Address Book etc.) from the file you just saved
to your new eMailShip.

Open the new eMailShip PDF

Click on the Extended button in the top right of the Adobe Reader.
Click on Import Data

Browse to the file you just saved and click on Open

A

*®
Tools : Fill & Sign | Comment : Extended
|service @ Conteat [ select File Containing Form Data ] » [
(e v cMailship + |43 [ Search eMaitshi )
o DHL (I L4 I
Organize » Mew folder = 0O @
ooxcar | Analyze e Name : Date modified Type Size
1@ ObJECt Data Tool %] DHLeMailShip_PDFClient_EN_040012_data.xml 17/11/2016 11:56 XML Document 17 KB
7 Libraries ]
E,s g 1% Computer
@ Geospatial Location Tool € Nebwork
Jht{CM) Forms
@ Import Data l
_ More @ EXF'D"HIImportdata to form ficlds File name: DHLeMMailShip_PDFClient EN 040012 data.xml v [ XML Files (“xmi) m
H

5. The data will be copied into the new eMailShip PDF

[ Click here if you do nat have Desktop Mail and unable i access Infemet email serviee @)

=77/ 4 , Frocess Shipment .
= - —— Shlpment Form Clear All ) Transmit to DHL
Request a Pickup

1 Payer account number and insurance details 4 Products & Services T R ——

Chargete @ Shipper € Reseiver " 3rd Party Type International NenDocument e

Payer Account Na 130000000 Froduct Express WaorldWide e

Shipment Insurance Required ? See ; 1| Dewery Please use " i entering

- mulple emad ID's
Yes  Insured vaiue Local Currency Pre-alert Advisory

2 From (Shipper)

Account Number * MName *

Pieces® | Piece Weight ™ ‘ KGS | Length{CM) Width (CM) | Height(CM)
130000000 test - T | !
Reference * | [
122 Im]* Total number of Packages : 1 Total Weight : 0.5 Kgis) Mors
Company Name * & Full description of contents
TEST Give content and quantity *
Country * City El
United Kingdom [7]| asHForD
Postcode * Suburb
Addrass * TW15 30D
7| Non Document shipment only {Customs Requirements)
1 LONG ROAD
State  Flease Select Shipper's VAT/GST number Recsiver's VATIGST
Mobile (preferred) / Landiine *
+44 [1] ooaooo Declared Value for Customs Harmonised Commodity Code
Federal Tax ID ® CNPJ (C CPF | [ERG (as on commercial/prafoma invoice) (if applicable)
Local Curmency [
3 To (Receiver) swe T = i ce= I o N [FTR) Exemption: Please Select I™:
Company Name )
TYPE OF EXPORT @ Permanent © Temporary € RepairiReturn
Country * City* S
Fm—— ] | | Destnation dutestexes
@ Receiver (" Shipper ' Others
P Posteode Suburb
specify approved account number
B Shipper's agreement
State Unlass cthenwise agreed in wriing, Lwe agree that DHL's Terms and Condtions of
Flemza sa Carriage are all the terms of fhe coniract between melus and DHL and {1 such Temms and
Condions and, where agplicable, the Warsaw Canvention imits andior excludes DHL's Eability
Name .
Mabile (preferred) / L andline for loss, damape or delay and (2) this shipment does not contain cash or dangeraus goods
Email 5|
Federal Tax ID ® CNPJ ( cPF | IERG (see Tems & Condifions )
[ | Agree Date: 17-11-2018
\ersion 04.02.00 DHL Express

6. Save the eMailShip PDF. You can now use eMailShip
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2. Adobe Reader DC
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Follow these instructions if you use Adobe Reader DC

2.1

Exporting the Data

This process saves (exports) the data (account numbers, shipper address, Address Book etc) from your eMailShip PDF to
your PC

1.
2. Click on Edit > Form Options > Export Data

w

Open your existing eMailShip

'1-_ DHLeMailShip_PDFClient_EM_040012 pdf (SECURED) - Adobe Acrobat Reader DC
File 00 View Window Help
Hc
E noR® e
oy
LS
~ sment Form
]
@ eceiver " 3rd Party
000000
Select All Ctri+A ———
@ ferms € Banditons,
Deselect All Shift+Ctrl+A Local C
Cantact Hame *
test
ake a Snapshot
Check Spelling L —_—
City =
Q Eind Cri+F [z] | ASHFORD
Adyanced Search Shift+Ctri+F TWIS ?L'JD
= State Please Sele
Protection ’ ——— |
Form Options » Import Data.. B
Accessibility G Export Data...
Manage Tools
Preferences... Ctrl+K Gy
| | Fease serect E]

Browse to where you want to save the file

4. Click on Save
" SaveAs ==
—=
O\J [0« Users » cimadmin » Deskiop » eMeilShip [ 43| [ Searct £l
Organize ~ New folder B (7]
Name ’ Date modified

i Favarites
B Desktop
18 Downloads

=] Recent Places
% Libraries

1M Computer
(i Windows (C:)
(& HP_RECOVERY (1)
s HP_TOOLS (E)

m

No items match your search.

< i

b

File name:  DHLeMailShip_PDFClient_EN_040012.xml|

Save as type: | XML Files (*.xmi)

5|

(%) Hide Folders

Save Cancel
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2.2 Importing the Data into your new eMailShip

This process copies (imports) the data (account numbers, shipper address, Address Book etc.) from the file you just saved
to your new eMailShip.

1. Open the new eMailShip PDF
Click on Edit > Form Options > Import Data
3. Browse to the file you just saved and click on Open

N

. DHLeMailShip_PDFClient_EN_040200.pdf (SECURED) - Adobe Acrobat Reader DC

File 30 View Window Help

slR® e

ament Form

E
!
a " Select File Containing Form Data @
@ leceiver © 3rd Pary e .

@\J" _ ¥+ eMailship + [ % [ Seurch <Ma
@ pE—

Deselect All Shift+Ctrl+A = Organize Mew folder

> o Favorites Name . Date modified Type Size
Name * E
=] DHLeMailShip_PDFClient EN_040012:ml  17/11/201611:22 XML Document 17KB

Select All Ctrl+A

ake a Snapshot

> Libraries
Check Spelling L
> 1% Computer
Gty ™
Q Bnd Ctri+F E] E : » €l Network
—— Posteode
Adyanced Search Shift+Ctrl+F
State  Please Select
Protection 4 Mobile (preferred) / Landir
Form Options » Import Data... -
] m +
Accessibility L Export Data...
File name:  DHLeMailShip_PDFClient_EN_040012.xm! - [XML Files (*ml) ']
Manage Tools
Preferences... Ctrl+K [ Y ] [ Cancel I

4. The data will be copied into the new eMailShip PDF

= DHLeMailShip_PDFClient_EN_040200.pdf (SECURED) - Adobe Acrobat Reader DC
File Edit Yiew Window Help

Home Tools DHLeMailShip_PDF... x

B ® 8 8 Q ©@ + M MO wx- g BEAT

[ ]Click here if you do not have Desktop Mail and unable ta aczess Intemet email service [7]

&y
= _EP&FZ _ shipment Form Clear All Precess Srpmert Transmit to DHL

Request a Pickup

a 1 Payer account number and insurance details
@ Chargeto @ Shipper " Recaiver € 3rd Party Type International NonDocument [
Payer Account No * 130000000 Product Express WorldWide [
@ Shipment Insurance Required 7 See Iems & Condiions Delivery Notification Please use ™" i entering
multiple emad ID's
Yes  Insured value Local Currency Pre-alert Advisory
2 From (Shipper) 5 Shipment details.
Account Number * Name * — = |l e o Wt (M) SghiioM
130000000 test
1 05
Reference *
123 = H R | Totsl number of Packages : 1 Total Weight : 0.5 Kgls) More
Company Name * 6 Full description of contents
TEST Give content and quantity
Country * City " TEST
United Kingdom [5]| AstFoRD
Fasicode * Suburb
4 Address bl 7 Non Document shipment only toms Requirements)
1 LONG ROAD
State  Please Select Shipper's VAT/GST number Recsiver's VAT/GST
Mobile (preferred) / Landiine *
+44 [+] ooooon
5] Declared Value for Customs Harmonised Commodity Code
Federal Tax ID @& CNPJ  CFF | IERG (a3 on commercisljprofoms invoice) (if applicable)
Local Currency |;|

3 To (Receiver) ssve M U= M Deete Gl -(rrR)agenupnm: Please Selact I

Company Name *

TYPE OF EXPORT @ Permanent € Temporary ¢ RepairRetum
Country * City ™ _
e ] Destinafion dufiesitaxes
@ Recsver (" Shipper € Others
Address * Fostoode Suburb
specify approved account number
State
Unless othenwise agreed in writing. liwe agree that DHL's Terms and Condilions of
Please Select Carriage are all the terms of the contract between melus and DHL and (1) such Terms and
Name® | Vobe (preferred)  Landine - Candilions and, where appicabie. the Warsaw Convention il andfor exchuges DHLs libilty
for loss, damage or delay and (2) i not.
Email =
Federal Tax ID @ CNPJ C CPF | IERG (see Terms & Conditions |
5 1 Agree Date: 17-11-2018
Version 04.02.00 DHL Express

5. Save the eMailShip PDF. You can now use eMailShip.
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